Microphone Volume Adjustment

This document will show you how to adjust your microphone volume in Windows 7, Vista, XP, and Mac OS X.
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Part 1: Windows Vista / Windows 7

1) Right click on the Volume icon in the taskbar.
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Select a recording device below to madify its settings:
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5) Click the Levels tab.
'_“ -

General | Listen | Levels | Migrophone Enhancements | Advanced | |
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6) This page will look slightly different depending on the mic. In general, it is best to increase the top

slider before increasing the bottom slider.
| |

| General [ Listen | Levels | Microphone Enhancements | Advanced | |

Internal Mic

i 100

Microphone Boost

0 [ oods

7) Once you have adjusted your volume setting, click OK. Speak into your microphone and check your

volume level by looking at the bar to the right of the microphone you are using.
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| Playback | Recording | sounds | Communications | Hl

Select a recording device below to modify its settings:

'{_ Microphone =
A\ 12- TANDBERG Audio

da Default Device
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8) The bar should reach between 50%-75% when speaking normally. If you are happy with the volume,
click OK. Otherwise, go back to step 4.
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Part 2: Windows XP
1) Right click on the Volume icon in the taskbar.
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2) Click on Adjust Audio Properties.

Open Yolume Control
Adjust Audio Properties

3) Click on the Voice tab.
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Sounds and Audio Devices Properties

Volume | Sounds | Audo | Voice | Haidware |

QJ Sound Blaster 16

Device volume

0 e S

[ Mute

Place volume jcon in the taskbar

Speaker settings
Use the seltings below ta charge individual
speaker volume and ather settings.
[ Speaker Volume... ] [ Advanced.. ]

4) In the Voice Recording section, select the microphone you want to use.

Sounds and Audio Devices Properties | X|

Volme | Sounds | Audic | Veice | Hardware |

These ettings control volume and advanced options far the voice
playback or recording device you selected

Waice playback

@ Default device:
2 <]

[Sound Blaster 16

[ Wolume... ][ Advanced... ]

Woice recording

Adwanged. ..

Test hardware...

Apply
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5) Click Volume.

Sounds and Audio Devices Properties

Voume | Sounds | Audo | Voice | Haidware |

These zettings contral volume and advanced options far the voice
playback or recording device you selected

Ysice plaphack
Default device:
[ Sound Blaster 18 v

[ wome.. ][ Advanced.. |

Woice recording

A

Default device:

Sound Blaster 1o

Yolume...

Adwanged. ..

Test hardware...

6) Increase the Microphone slider.

i Recording Control

Options  Help
1D CD Audio Linedn ticrophone
Balance: Balance: Balance: Balance:
Walume: Walume: Walume: Walume:
[ Mute [ Mute [ Mute [ Mute
Sound Blaster 16

7) Perform a test call to see if the volume is satisfactory. If the slider is at the top and the volume is still
too low, check if there is an advanced button beneath the slider. If so, skip to step 8. If not, click
Options, then Advanced Controls (Note that this option may not be available on all systems).
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8) Click Advanced button underneath the microphone.

K Recording Contral

Options  Help
MID CD Audio Linedn Microphone
Balance: Balance: Balance:
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o T o = |-
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9) This window varies based on the microphone. There may be a “Gain” or “Boost” option in this
window. If so, check the box, then click close.

Advanced Controls for Microphone ‘il
1} These settings can be used to make fine adjustments to your
S

Taone Controls
These zettings control haw the tone of your audio sounds,

Basy Loy . High

Treble Low _____ High

Ir Controls
seftings make other changes to how your audio sounds. See
hardware documentation for details.

Close

10) Perform a test call to check your volume.
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Part 3: Mac 0OS X
1) Click the Apple menu.

tem Preferences...
ck >

Recent Items »
Force Quit Safari 08D
Sleep

Restart...

Shut Down...

2) Click System Preferences.

Safari File Edit View His
About This Mac
Software Update...
App Store...

System Preferences... «
Dock >

Recent Items >
Force Quit Safari No®d

Sleep
Restart...
Shut Down...

3) Click Sound.

eoon System Preferences
[« » ] [ showall
Personal
(o i ¢
i e 3
General Desktop & Dock Mission Language Security Spotlight Universal
Screen Saver Control & Text & Privacy Access
Hardware
P p =] .
) L - -
CDs & DVDs  Displays Energy Keyboard Mouse Trackpad  Print & Sean Sound

Saver

Internet & Wireless

54 @ ~ ® Q@ @

iCloud Mail, Contacts  MobileMe Network Bluetooth Sharing
& Calendars

28 ® § @ O

Users & Parental Date & Time Software Speech Time Machine Startup Disk
Groups Controls Update

4) Click the Input tab.

Sound

| Sound Effects Qutput lm'

Select a device for sound input:

Name

Internal microphone

Line In ine-in port

TANDBERG Audio

Settings for the selected device:

Input volume: l! =\7= l!_l
- 1 1 1 I I *

|nput|eve|:ﬁﬂﬂﬂﬂﬁﬂﬁﬁﬁﬁﬁﬁﬁﬁ

E] Use ambient noise reduction ®

Qutput volume: ‘ ~=k_)= ‘))) [ Mute

@Shew volume in menu bar
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5) Click on the microphone you would like to use.

Sound

(<] (showai ]

| Sound Effects =~ Output lm’

Select a device for sound input:

Name

Type

Internal microphone Built-in

Line In

Audio line-in port
TANDBERC Audio Use

Setting:

elected device:

Input volume: Q ‘—K_ﬁ l!l
L \ \ ] ] :

nputleve: DD DO DO OOOOOODOD

E Use ambient noise reduction

Qutput volume: ‘ t—\_)— ‘))) [ Mute
! ! ! I I

@Shnw volume in menu bar

6) Increase the Input Volume slider.

800 Sound
| Sound Effects =~ Output lm'
Select a device for sound input:
Name Type
Internal microphone Built-in
Line In Audio line-in port
TANDBERC Audio Use
Settings for the selected device:
L ' ' I I :
inputleve: (OGO B OOODODODDE
E Use ambient noise reduction @
Qutput volume: ‘ t—\_)— ‘))) [ Mute
' ' ' I I
@Shnw volume in menu bar

7) Speak into your microphone and check your volume level by looking at the bar labeled Input level. The

bar should reach between 50%-75% when speaking normally. Adjust the Input Volume slider until you
are happy with the volume.

Sound
() (v )

| Sound Effects =~ Output lm'

Select a device for sound input:

Name

Type

Internal microphone Built-in

Line In

Audio line-in port
TANDBERC Audio UsB

Settings for the selected device:

Input volume: l! ‘—qu l!l
- 1 1 1 I I *

inputleve: DA DD ODOOODOD0DND

E] Use ambient noise reduction

Qutput volume: ‘ t—k_)— ‘))) [_| Mute
! ! ! I I

Eshnw volume in menu bar
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